California Department of Aging
SCSEP Project Quarterly Narrative Progress Report and Instructions

The U.S. Department of Labor (DOL) has mandated that all Senior Community Service Employment Program (SCSEP) grantees, including the California Department of Aging (CDA), must submit a quarterly narrative report describing grantee activities, strategic partnerships, accomplishments, challenges, significant issues and resolution, technical assistant, successes, and promising practices. 

CDA is requiring SCSEP projects to submit the SCSEP Project Quarterly Narrative Report to your agency’s CDA SCSEP Analyst on the following dates for Program Year (PY) 2015:
· 1st Quarter Narrative Progress Report Due – October 19, 2015
· 2nd Quarter Narrative Progress Report Due – January 19, 2016
· 3rd Quarter Narrative Progress Report Due – April 18, 2016
· 4th Quarter Narrative Progress Report Due – July 18, 2016 

CDA will roll up the information obtained from each SCSEP project’s report and compile a grant snapshot as required by DOL.  
______________________________________________________________________
Please provide the following information:

General Information
[bookmark: _GoBack]Area Agency on Aging or Sub-contractor (if applicable) Name:
PSA Number:
Program Year:
Report Quarter:
Date of Submission:
CDA SCSEP Analyst:
____________________________________________________________________________
Please submit complete answers to the following questions: 

A. Summary of SCSEP Project Activities
a. Provide a short summary of the SCSEP project’s activities for the quarter, highlighting key activities including but not limited to the following areas:
i. Job development
ii. Host agency recruitment
iii. Supportive services provided 
iv. Recruitment of most in need applicants

B. Status Update on Project Strategic Partnership Activities
a. Describe activities the agency’s SCSEP project conducted with community  programs during the quarter--(Workforce Innovation and Opportunity Act (WIOA) programs, the local Workforce Investment Board, and other community agencies)
b. Outline specific roles and contributions provided by SCSEP partners
c. Identify challenges encountered/resolved in the development of SCSEP partnerships
d. Report new partners

C. Status of Project Deliverables and Capacity Building Activities
a. Describe details of the capacity building activities and/or the development of deliverables under the Title V Contract.  Project deliverables, for the report’s purpose, are defined as the performance measures.
i. Highlight completed activities and/or performance measures
ii. Discuss the strategy on how performance measures are being and will be met
iii. Assess how well the SCSEP project capacity building strategies are meeting the objectives your agency’s Title V Contract

D. Key Issues and Technical Assistance Needs
a. Summarize significant issues or problems encountered by the SCSEP project during the quarter and the resolution of issues
b. Identify challenges
c. Did the SCSEP project need technical assistance from CDA?
d. Specify if the SCSEP project has no issues to report

E. Promising Practices and Success Stories
a. Describe promising approaches, innovative processes, and SCSEP project level and/or participant-level success stories
b. Areas of focus:
i. Development and implementation of an outreach programs
ii. Development or enhancement of participant curriculum
iii. Development of new career tools and recourses
c. Lessons learned

F. SCSEP Expenditures
a. Provide the total SCSEP project expenditures for the quarter (contact your agency’s fiscal officer for this information)
b. Did your SCSEP project use Title IIIB supportive service funds to assist the participants?
c. Are you leveraging resources with other SCSEP grantees or WIOA grantees in your area? 

G. List current SPARQ users

H. List security certificates issued this quarter 

I. Additional Information 
a. Report SCSEP project specific outcomes not captured in the other sections of the Quarterly Narrative Progress Report.
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