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This Program Memo (PM) transmits master copies of the Area Plan Budget (CDA 122), revised 
March 2008, and provides instructions for its completion.  Revisions to the CDA 122 were 
necessary to ensure compliance with the Older Americans Act (OAA) Amendments of 2006; to 
improve consistency with the Administration on Aging (AoA) National Aging Program Information 
System (NAPIS), revised May 2007; and to comply with revisions to the California Code of 
Regulations (CCR), promulgated February 2008.  Changes were also made to meet the needs of 
AAAs and are designed to improve consistency throughout the form. 
 
CDA 122 changes include: (1) a line for allocated direct costs, (2) a section to calculate the 
minimum matching requirements for Community-Based Services Programs (CBSP) Brown Bag 
and Alzheimer’s Day Care Resource Center (ADCRC), (3) Health and Mental Health programs 
added as Priority Services under Access, (4) a place to provide justifications for transfers 
exceeding allowable percentages for Title III B and III C, (5) inclusion of two new Title III B service 
categories (Public Information and California Aging Reporting System (CARS) Data Reporting), 
(6) the separation of direct and contracted services costs in the supporting pages for Title III C and 
III D, (7) changes to the budgeting requirements for the Title III E Family Caregiver Support 
Program (FCSP), and (8) the addition of a page to identify One-Time-Only (OTO) funding by 
service category. 
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Allocated Costs 
A line was added to Pages 1 and 2 of the CDA 122 where Area Agencies on Aging (AAA) may list 
any budgeted Allocated Costs for administration and direct services.  AAAs must submit the cost 
allocation plan to their AAA-Based Team Fiscal Specialist for review. 
 
Minimum CBSP Matching Requirements 
Section D was added to Page 3.  This section will calculate the minimum 25 percent cash match 
and 25 percent in-kind match for the Brown Bag Program; and it will also calculate the 25 percent 
cash and/or in-kind match for ADCRC.  
 
Health and Mental Health 
Health and Mental Health were added to Page 4, Section D.  This reflects changes in the 
2006 OAA reauthorization which designate them as Priority Services. 
 
Justification of Transfers 
Page 4, Section E is no longer used for AAAs to list OTO allocations for Title III B services.  It has 
been revised to provide AAAs with a place to include a justification for transfers that exceed 
30 percent between Titles III B and III C and 40 percent between Titles III C-1 and III C-2.  The 
justification should describe the purpose and the need for the transfer and should also describe the 
service delivery impact on the program from which the transfer is requested.  These changes were 
made to comply with the provisions in CCR Section 7314(b). 
 
Public Information and CARS Data Reporting 
On Page 8, AAA’s may now include costs associated with two new Other Supportive Services 
Categories added to III B Supportive Services: 
 

• Public Information - contact with multiple current or potential clients or caregivers through 
publications, publicity campaigns, and other mass media campaigns including Internet 
websites. 

• CARS Data Reporting - for the purchase, development, and maintenance of software 
designed to meet the requirements of the California Aging Reporting System. 

 
Direct and Contract Services Cost Separation  
Page 9 was modified to split out the costs between Direct and Contract Services costs for 
Title III C-1, Title III C-2, and Title III D.  The individual totals for Direct and Contract Services 
for each of the aforementioned programs should be equal to the Direct and Contract Services 
totals on Page 1. 
 
Title III E FCSP  
There have been several changes made to the FCSP portions of the CDA 122.  In order to comply 
with the NAPIS revisions, AAA’s are now required to provide costs for both caregivers and 
grandparents.  Page 10 was redesigned to provide a place to budget this information for Direct and 
Contract Services.  In addition, AAAs are now to budget FCSP by the five federal support service 
components vs. individual service categories.  The schedule of FCSP Contractors has been 
removed as this information is no longer necessary in the CDA 122. 
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One-Time-Only 
The new Page 12 is dedicated to federal OTO.  With each CDA 122 revision, AAAs are now 
required to indicate how much of their OTO costs are for Equipment, Home and Community-Based 
Projects, and Innovative Pilot Projects for all programs: III B, III C, III E, III D, and VII.  Prior 
approval will continue to be required for all Home and Community-Based Projects and Innovative 
Pilot Projects.  These changes were made to comply with the provisions of CCR Section 
7314(a)(9). 
 
Management Information System Automation 
CDA recognizes that some AAAs and service providers may need to invest in automated 
management information system changes to accommodate the new CARS reporting formats.  AAAs 
may use One-Time-Only funds for costs associated with changes to automated systems and baseline 
funds for ongoing systems maintenance.  This can be accomplished by budgeting these costs in 
funded service categories for Title IIII B, III C, III D, III E, and VII or using the new III B CARS Data 
Reporting service category.  One-Time-Only funds used for costs associated with changes to 
automated systems should be budgeted as equipment and do not require prior approval from CDA. 
 
Area Plan Budget Due Date 
Simultaneous with the distribution of this PM, the Fiscal and Contracts Team will e-mail an 
electronic master copy of the revised CDA 122 to AAAs.  AAAs must begin using the revised CDA 
122 with the Fiscal Year (FY) 2008-09 original budget submission.  An electronic copy of your 
original FY 2008-09 AP Budget will be due to your assigned AAA-Based Team Fiscal 
Specialist on May 1, 2008.   
 
As a reminder, FY 2008-09 Area Plan (AP) payments to AAAs will not be processed until the 
original FY 2008-09 AP Budget is approved and the FY 2008-09 AP Contract is returned to and 
fully executed by the Department of Aging. 

 
 

 
Lynn Daucher 
Director 
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