Agenda:  CDA SCSEP Conference Call
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Purpose	The purpose of the meeting is to exchange ideas, discuss issues, and share knowledge concerning the administration of SCSEP statewide.
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PSA Name
Sub-Contrac
tor
05
Marin Area Agency on Aging
-
09
Alameda County Area Agency on Aging
SER – Jobs for Progress, Inc.
 (SER)
10
Sourcewise Community Resource Solutions
-
11
San Joaquin County Department of Aging
-
14
Fresno-Madera Area Agency on Aging
SER – Jobs for Progress, Inc.
 (SER)
15
Kings-Tulare Area Agency on Aging
Community Services Employment Training (CSET)
18
Ventura County Agency on Aging
SER – Jobs for Progress, Inc. (SER)
19
Los Angeles County Area Agency on Aging
-
20
San Bernardino County Department of Aging & Adult Services
-
21
County Riverside Office on Aging
-
22
Orange County Office on Aging
Orange County Workforce Investment Board – Community Investment Division
23
County of San Diego Aging & Independence 
Services
Jewish Family Service of San Diego
25
City of Los Angeles Department of Aging
-
30
Stanislaus County Department of Aging & Veteran Services
SER – Jobs for Progress (SER)
)CDA staff 






Public Service Area (PSA) and Sub-Contractors

Agenda Items	The table below identifies the agenda topics, discussion leaders, and allotted time.

	Topic

	Discussion
Leader
	Time

	Roll Call and Introductions
· Welcome
· Roll Call 
· PSA’s please introduce new staff on the call that has come on board since the last call in June.



	Nicky
	5 min

	News/Updates/Reminders
· Department of Labor monitoring of CDA
· September 14 – 17, 2015
· What is DOL reviewing?
· Who is DOL visiting?
· Update: Quarterly Report Narratives
· Integrated State Plan
· What is it?
· Who is involved?
· Reminder: Security Awareness Training Certificates
· DOL Customer Service Surveys
· Begin alerting participants and host agencies to expect them.
· [bookmark: _GoBack]Nicky sent email on 8/19/15



	Peggy
And Nicky
	15 min

	SPARQ
· PY 2014 QTR 4 Close
o	Overall results
· PY14 End-of-Year (EOY) Close
· When all PSA data should be entered.
· When SPARQ will close.
· Nicky will email reminders


	Nicky
	5 min

	Authorized Break in Participation Policy
· Review of Policy
· PSAs/subcontractors should review policy and provide copy to participants
· When to send the 30-day termination notice
· How to process with extension requests
· Where to put the information in SPARQ

	Peggy and 
Nicky
	5 min

	Email Security for personal information
· What should be secured?
· How should it be secured?
· What should be encrypted?
· How to notify receiver of password

	Nicky
	5 min

	Healthy Workplaces, Healthy Families Act
· Update 
· What each PSA and/or subcontractor should currently be documenting

	Peggy
	10 min

	On-Site Training
· When will the training happen?
· What will be covered?
· Who is conducting the training?

	Nicky
	5 min

	Open Forum and Q & A
•	Peer to Peer discussion and questions
•	Acknowledgements
•	Issues

	All
	10 min



